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COMPASS GROUP UK & IRELAND – RISK ASSESSMENT

	Ref. OFF 06
	Task/Activity: Use of Paper Shredders
	Assessment date:

	Unit No: 
	Unit name/location: 
	Assessed by:

	Hazard
	Safety Risk
	Safe System of Work / Control Measures

	Cutting blades

Entanglement

Electrical hazards


	Cuts and lacerations, bruising

Electric shock
	· Paper shredders only to be used by trained staff.

· Follow manufacturer's user instructions where these are available

· Paper shredders to be maintained by competent persons and in accordance with manufacturer's guidance, where available

· Paper shredders to be securely sited when in use to ensure stability, with adequate lighting and workspace.
· Care must be taken to ensure that loose clothing and hair does not become entangled or drawn into the cutting blades.
· If the paper shredder becomes hot during prolonged shredding tasks, it must be switched off from the electrical supply and allowed to cool before continuing.
· Switch off the paper shredder from the electrical supply when cleaning it or removing blockages.

· Implement the Safe System of Work/Control Measures in the Electrical Safety Risk Assessment, Ref. No. MAN 05, including regular PAT safety testing



	Who may be affected by the task/activity?

(Tick all applicable boxes)
	
	

	Compass employees/Agency staff
	
	
	

	Customers / Client staff
	
	
	

	Visitors / Members of the Public
	
	
	

	Maintenance personnel
	
	
	

	Delivery personnel
	
	
	

	Other (specify below)


	
	
	

	IMPORTANT - This risk assessment should be reviewed every 3 years, or whenever there is a significant change in the task or activity and following any accident or incident involving this task or activity. This risk assessment must be retained for a period of 6 years.


HSE/RA/139/01

