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FIRST-AID NEEDS ASSESSMENT

The purpose of the first-aid needs assessment is to identify what first-aid facilities are required on site by considering the hazards that people may be exposed to and the possible injuries or ill health that may result. 
In the Part A, “Identification of Site Hazards” section, consider all of the work activities that are carried out on the site and indicate by answering either ‘Yes’ or ‘No’ in the right hand column, whether the hazard identified in the left hand column is applicable.  If there are additional site specific hazards in the workplace that are not included in the left hand column, write them in the blank spaces, record what the likely cause of an accident could be and the type of injury that may result and require first aid. 

In Part B, Working Arrangements, answer each question either yes or no, then consider the possible management actions and record them in the Action/Comments column.

In Part C, Record of First-Aid Provision, identify the numbers of appointed persons or first aiders required and what first-aid equipment is required.

In Part D, Record of First Aider Training is for you to record employee first-aid training and dates when refresher/re-qualification is required.
Review the assessment every 3 years or sooner if there are significant changes to working arrangements.



	Site Name: High Street Bank Ltd.
	Unit No: 01234

	Assessed By: D. Smith
	Date of Assessment: 4th December 2014

	Date of Next Review:
	04/12/2017
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PART A: 
IDENTIFICATION OF SITE HAZARDS

	Hazard
	Causes of Accidents
	Examples of Injury Requiring First Aid
	Does this apply to this site

Yes/No

	Chemicals
	Exposure during handling, spillages, splashing, leaks
	Poisoning, loss of consciousness, burns, eye injuries
	Yes

	Electricity
	Failure to securely isolate electrical systems & equipment when working on them; poorly maintained equipment; contact with overhead power lines, underground power cables or mains electricity supplies; using unsuitable equipment in explosive atmospheres
	Electric shock and burns
	Yes

	Machinery
	Loose hair or clothing may become entangled in machinery; being hit by moving parts or material thrown from machinery; contact with sharp edges
	Crush injuries, amputations, fractures, lacerations, eye injuries
	Yes

	Manual Handling
	Repetitive and/or heavy lifting; bending and twisting; exerting too much force; handling bulky or unstable loads; handling in uncomfortable working conditions
	Fractures, lacerations, sprains & strains
	Yes

	Slip & Trip Hazards
	Uneven floors, trailing cables, obstructions, slippery surfaces due to spillages; worn carpets and mats
	Fractures, sprains & strains, lacerations
	Yes

	Work at Height
	Over-reaching or over-balancing when using ladders, falling off or through a roof
	Head injury, loss of consciousness, spinal injury, fractures, sprains & strains.
	No

	Workplace Transport
	Hit by, hit against or falling from a vehicle; hit by part of a load falling from a vehicle; being injured as a result of a vehicle collapse or overturn
	Crush injuries, fractures, sprains & strains
	No

	Additional hazards:
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PART B:
WORKING ARRANGEMENTS


	MATTERS TO CONSIDER
	YES/NO
	POSSIBLE MANAGEMENT ACTION
	ACTIONS/COMMENTS

	Are large numbers of people employed? 
How many employees are there in total?


11
	No

	Refer to the table in the health and safety manual for guidance on the number of appointed persons or first-aiders (EFAW or FAW) required.
	The table indicates that 1 EFAW or FAW is required at all times.

	Is there a contractual agreement for the Client to provide appointed persons and/or trained First-Aiders to attend to Company employees and/or customers?
	No
	If yes, obtain written confirmation from the Client that they have an adequate number of appointed persons and/or trained first-aiders (EFAW or FAW) available during all working hours who are competent to administer first-aid for the type of injuries that are likely to occur in the Compass operation.
If no, ensure there are adequate numbers of appointed persons and/or train adequate numbers of first-aiders, (EFAW or FAW) in accordance with the guidance in the health and safety manual.
	The Client does provide first-aid cover but the arrangement is not in writing. 

To obtain written confirmation of the arrangement from the Client by 31.12.14.
I am also trained in FAW.

	Is there a contractual agreement for the Client to provide first-aid materials for Company employees/and or customers?
	No
	If yes, ensure that arrangements for checking and replenishment of contents are adequate.

If no, obtain adequate first-aid materials from the nominated supplier and ensure that the contents are checked regularly and replenished as necessary.


	Monthly check completed by Site Manager, materials replenished as necessary from Company-approved suppliers.

	Are there any specific injuries that may occur as a result of high-risk work activities (e.g. from hazardous substances, dangerous work equipment/tools, dangerous loads) that may require special first-aid equipment and facilities or first-aiders to undertake more specialised training?


	No
	If yes, identify the specific injuries and ensure that suitable first-aid equipment, facilities and training is provided.

List Specific Injuries:


	

	Ref. MAN 07




PART B:
WORKING ARRANGEMENTS Cont.


	MATTERS TO CONSIDER
	YES/NO
	POSSIBLE MANAGEMENT ACTION
	ACTIONS/COMMENTS

	Are there people with special needs e.g. the elderly, inexperienced employees, children, people with disabilities, children etc?
	No
	If yes, consider their special needs when deciding what first-aid provision should be made
	

	Where eye washing may be necessary, is clean potable water available?
	Yes
	If no, provide sterile water in suitable eye wash stations and ensure that arrangements for checking and renewal of eye wash bottles is adequate.


	Cold water at all taps in the kitchen is from a mains supply. 

	Are Company employees working in several locations on the site or on several floors within one building?


	Yes
	If yes, ensure that adequate first aiders (EFAW or FAW) and/or first-aid materials are provided in appropriate locations.
	First aider contact details and locations of first-aid boxes are displayed throughout the building.

	Is the unit remote from local medical, accident and emergency services?
	No
	If yes, and only appointed persons are available, consider training first aiders (EFAW or FAW) to cover all working hours. 
	

	Do employees work alone or travel extensively?
	No
	If yes, complete the Lone Workers Risk Assessment in the health and safety manual and ensure that adequate first-aid arrangements are in place such as the provision of personal or first-aid travel kits


	

	Is there adequate first aid provision (appointed persons, EFAW or FAW) to cover absences due to sickness or holidays? 
	Yes
	If no, ensure there are adequate numbers of appointed persons and/or train adequate numbers of first-aiders, (EFAW or FAW) in accordance with the guidance in the health and safety manual.


	The Client has made adequate provision.

	Do members of the public (not your Client’s employees) visit your premises?
	No
	There is no legal duty to provide first-aid for non-employees, but the Health and Safety Executive recommend that you include them in the assessment of first-aid needs.
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PART C:
RECORD OF FIRST-AID PROVISION*


	First Aid Personnel
	REQUIRED

YES/NO
	NUMBER NEEDED

	Appointed Person
	No
	N/A

	First Aider with an Emergency First-Aid at Work Certificate
	Yes
	1

	First Aider with a First-Aid at Work Certificate
	No
	But I am trained & several are provided by Client

	First aider with additional training (specify)
	No
	

	FIRST-AID EQUIPMENT AND FACILITIES
	REQUIRED

YES/NO
	NUMBER NEEDED

	First-Aid Container
	Yes
	1

	Additional Equipment (specify)
	No
	

	Travelling First-Aid Kit
	No
	

	First-Aid Room
	No
	Client’s first-aid room is available


*The minimum first-aid provision for each workplace is:

· An appointed person to take charge of the first-aid arrangements

· A suitably stocked first aid box

· Information for employees about the first-aid arrangements
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PART D:
RECORD OF FIRST AIDER TRAINING


	Employee Name
	Date of 

First-Aid Certificate
	Training Provider (e.g. Red Cross)
	EFAW or FAW
	1st Annual Refresher Required By:
	2nd Annual Refresher Required By:
	3rd Year Requalification Required By:

	D Smith
	06/07/2014
	St John Ambulance
	FAW
	06/07/2015
	06/07/2016
	05/07/2017

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


HSE/G/009/01
    FOLLOW RULES - SPEAK OUT - BE MINDFUL - GET INVOLVED

Page 2 of 6

