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 MAN 20a                  CHILDREN WORK EXPERIENCE RISK ASSESSMENT RECORD
(To be completed for each Child undertaking Work Experience)
	Site/Unit Name & Location:  High Street Bank
	Unit No:  012345

	Child’s Name:   A. Child
	Date of Birth: 01/01/1999

	Child’s Job Title:  Work Experience Waiter
	Assessment Record completed by:


	

	Hazards
	Control Measures

	Tick all hazards applicable to the child’s job and workplace

(As identified in the Site Risk Assessment for Children for this Unit)
	Enter the date and your initials to confirm that the additional controls identified in the Site Risk Assessment for Children for this unit are in place and have been explained/shown to the child

	
	Tick all applicable
	Date explained/shown to Young Person
	Initials

	General workplace hazards
	
	
	

	· Fire and emergency evacuation
	(
	10/11/14
	ANO

	· Manual handling
	(
	10/11/14
	ANO

	· Slips, trips and falls
	(
	10/11/14
	ANO

	· Unfamiliar workplace environment
	(
	10/11/14
	ANO

	· Working at height
	(
	10/11/14
	ANO

	· Cleaning chemicals
	(
	10/11/14
	ANO

	· Disposal of waste
	(
	10/11/14
	ANO

	· Electricity
	(
	10/11/14
	ANO

	· Gas
	(
	10/11/14
	ANO

	Hazards in kitchens and food/beverage service
	
	
	

	· Hot/humid working environment
	(
	10/11/14
	ANO

	· Hot materials, hot foods, hot liquids and hot equipment
	(
	10/11/14
	ANO

	· Walk in freezers and cold rooms
	(
	10/11/14
	ANO

	· Money handling
	(
	10/11/14
	ANO

	· Dealing with customers
	(
	10/11/14
	ANO

	· Waiting Activities
	(
	10/11/14
	ANO

	Additional unit specific hazards (record below)
	
	
	

	· 
	
	
	

	· 
	
	
	

	· 
	
	
	

	Children Prohibited Tasks:
	
	
	

	· Repairs and modifications to gas and electrical equipment
	(
	10/11/14
	ANO

	· Fryers
	(
	10/11/14
	ANO

	· Sharp knives
	(
	10/11/14
	ANO

	· Powered Machinery for slicing, mixing, mincing, rolling and blending
	(
	10/11/14
	ANO

	· Lone working
	(
	10/11/14
	ANO

	· Cleaning/dismantling of powered machinery
	(
	10/11/14
	ANO

	· Any use or operation of waste compactors
	(
	10/11/14
	ANO


	I confirm that the above hazards have been will be explained / shown to my child and that the manager or supervisor will take responsibility for ensuring that the control measures are in place to ensure the safety as a child at work. I understand it is my responsibility to instruct my child, to work safely in the manner in which they have been trained and only to do work that they have been trained to do or are being trained or supervised whilst doing. I also understand that I can ask my manager or supervisor at any time if I am unsure what to do.

	Child’s Parent or Legal Guardian’s Person’s Signature:
	Parent of A. Child

	I confirm that, in assessing the risks to health and safety at work of the child, I have taken in to account their experience, risk awareness, maturity, physical capabilities, any health issues and any learning or physical disabilities.

	Manager/Supervisor’s Signature:
	 A. N. Other


(Use Company headed notepaper – a blank letter is attached)

To The Parent or Legal Guardian of:  (insert name of child)

Dear Sir / Madam

I write concerning (insert name of child) work experience placement at (insert name of Unit).  It is my responsibility to ensure the safety of your child whilst working at this location.  To help ensure their safety and comply with legal obligations, I have completed a risk assessment that sets out the tasks that (insert name of child) will and will not be permitted to carry out.  Please find attached a copy for your information. 

(insert name of child) will be expected to follow all reasonable work instructions during his/her placement and must wear appropriate footwear e.g. closed-in shoe with a low heel and rubber-type slip-resistant sole. The Company will take all reasonable precautions to ensure your child’s safety and would be obliged if you would instruct him/her to follow any work instructions given by team colleagues and not to attempt any tasks in which he/she has not been trained or where he/she is not being directly instructed and supervised. In the event of (insert name of child) not complying with reasonable work instructions, the Company reserves the right to terminate his/her placement immediately.

Should you wish to discuss the contents of the assessment, or have any concerns whatsoever regarding (insert name of child) placement, please do not hesitate to contact me on the following telephone number (insert your contact telephone number).  Please read and sign the Children Workplace Experience Risk Assessment Record and return it to me at the address above.
Yours faithfully,

Site Manager
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